Think about your last job interview (or a hypothetical interview) and write a thank-you letter (short). Bring a print copy to class by Tuesday, November 28. Your thank-you letter should include the following three paragraphs:
· Thank the person for meeting with you
· Mention something you liked about the interview
· [bookmark: _GoBack]Repeat your interest in the job
This is an example:
Good afternoon, [name]/ Dear [name]
Thank you for taking the time to speak with me yesterday about the staff writer position with Business News Daily.
It was a pleasure meeting with you, and I truly enjoyed learning more about the role and the company. After our conversation, I am confident that my skills and experiences are a great match for this opportunity.
I am very enthusiastic about the possibility of joining your team and would greatly appreciate a follow-up as you move forward with the hiring process. If you need any further information, please do not hesitate to contact me by email or phone. Thanks again, and I hope to hear from you in the near future.
Best regards,
Best,
MIM
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